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I OBIIHME ITOJIOKEHUS.
JleATenbHOCTh OHOMMOTEKH 0011e00Pa30BaTENBHOIO YUPEKASHHS OPraHHu3yeTCs U
OCYIIECTBISETCS B COOTBETCTBHM C DPOCCHMCKMMH KyIbTYDHBIMH H
00pa3oBaTeNbHBIMI TPAJUIMSIMHU, a TAKKE CO CIOXHBIIHMHCH B OOMIECTBE
UIEOJOTMYECKHM U TOJIUTHYECKUM MHorooOpasueM. OOpasosarensHas u
NpOCBETHTENbHAS QYHKIUMM OUONMOTeKM OasupyeTcs Ha  MaKCHMalbHOM
UCIIOJIb30BAaHMM  JOCTH)KEHHH  oOlledenoBedyecKod  KyabTypsl.buOnnoreka
ABJISETCS CTPYKTYPHBIM IMOJpa3feleHreM o01ieo0pa3oBaTeIbHOrOyYpeXACHUS
KOV «ApantuBHas MIKOJIa-IeTCKUi cag Ne 76».
bubnuoreka moctynHa W OeclulaTHAa Mg Y4YMTENEH: ydYalluxXcs, YYHTEIEH,
BOCIIMTATENell M [OPYrHX paOOTHUKOB YUPEXKIEHHS B pexHUMe abOHEHTa H
YUTAIBHOIO 3ajia, a TAaK)Ke POAUTENed IIKOJIbHUKOB, BOCOUTAHHUKOB B PEXKHUME
YUTAJIBHOTO 3aJa.
locynapcTBeHHass WM UWHas LeH3ypa B JEATENBHOCTh OHOIHOTEKH He
JOITY CKQFOTCHI.
ITonoxenue o oudimorexke KOV pa3paboTaHo B cOOTBETCTBUH ¢ I paxaaHCKuUM
KogekcoMm P®, ¢ @3 PO «O6 obpazoBanuu B Poccuiickoit @enepaunm» Ne273 ot
29.12.2012, 3axoHoM «O OubimoTeyHoM pnene», a Takke [IpumepHBIM
MIOJIOXKEHUEM 0 6ubnmorexe 001e00pa3oBaTeIbHOr0  YUPEKIACHHUS,
yTBEepKIeHHBIM MuHICTEpCTBOM 0Opa3oBanus PO.
[TonoxxeHre 0 GHOTUOTEKe BCTYIIAET B CUILY IIOCIIE €T0 YTBEPKACHUS JUPEKTOPOM
IIKOJBI-HHTEPHATA U COTJIAaCOBaHMEM HadalbHUKOM YIIPaBJIEHUs 00pa30BaHHS
agMuHUCTparuu r. OMcka.
IMopsimox goctyma K OubnuoredHelM GOHIAM M JIpyrod OuOIHOTEYHOH
HH(GOpPMAIMK, TepeueHb OCHOBHBIX YCIYI M YCIOBHS HX IPEIOCTaBICHHS

oubnmorekoit onpenenstorcs [IpaBunamu noab30BaHUs OUOINOTEKOH.
I1. 3ATIAYHU BUBJIMOTEKHA

HNHbopMalinoOHHO-I0KyMEeHTalIbHOe o0eclieueHre 00pa30BaTeIbHOIO MNpoLecca
IIKOJIBI-MHTEPHATA U CaMO00pa30BaHUs AeTel, MeAaroroB U ApyrUX KaTeropui
YUTaTeNeH.

®opmupoBanre HHOOPMAITMOHHO-OMOINOrpapudIecKol KyabTyphl IIKOJIEHHKOB
yepe3 00ydeHHe MOJIb30BaHM KHUTOM M IPYyTHMH HOCHTEISMH HHOODMALHH,
TIOMCK, OTOOP ¥ KPUTUYECKYIO OLIEHKY HH(OpPMALIHH.



I11. OcHOoBHBIE PyHKIHH
Jlns peanu3anyy OCHOBHBIX 3a/1a4 OMOIHOTeKa:

a) bopmupyer bonx OubIMoTEeYHO-UHDOPMALIMOHHBIX pecypcoB
00pa30BaTENIBHOTO YUPEKICHUS:

* KOMIUIEKTYeT YHUBEpCAIbHBI (GOHA yueOHBIMH, XyI0'KECTBEHHBIMHU,
HAYYHBIMH, CIIPABOYHBIMHU, NEAArOTHYECKUMHU U HAYIHO-TIOMYJISIPHBIMUA JTOKYMEHTaMHU Ha
TPAJIWIIMOHHBIX U HETPAJULIMOHHBIX HOCUTEIIX NH(OpMAIIUK;

* monosHAeT (OHI MHGOPMAIMOHHBIMU pecypcaMu ceTu VHTepHeT, 6azamMu u
0aHKaMU JaHHBIX JAPYTUX YUPEKICHUN U OpraHU3aluii;

* aKKyMyJaupyeT (OHI [IOKYMEHTOB, CO3[aBaéMbIX B 00me00pa30BaTeIbHOM
yupexxaerun (myoaukanuit 1 paboT megaroroB 001eo0pa3oBaTENFHOTO YUPEKICHHUS,
JyYIIUX HAYYHBIX paboT 1 pedepaToB o0yyarommxcs 1 1p.);

* OCYIIECTBIISET pa3MeIleHUe, OpraHU3aIUI0 U COXPAaHHOCTh TOKYMEHTOB;

0) co3gaeT HHOOPMALIMOHHYIO MPOAYKIIHIO:

* OCYIIECTBISET aHAIUTUKO-CUHTETUYECKYIO NTepepaboTKy HHGPOpMAIIH;

* OpraHm3yeT M BeIeT CIPaBOYHO-OMOIMOrpaduueckuii ammapar: KaTajoru
(anmbaBUTHBIN, CUCTEMATUYECKUIi), KAPTOTEKU (CUCTEMATUYECKYI0 KapTOTEKy CTaTei,
TEMaTHYECKUE KapTOTEKH), OJJIEKTPOHHBIA KaTajor, 0a3bl MaHHBIX 10 MPOQUIIO
00111€00pa30BaTENBHOIO YUPEIKICHHUS;

* pa3pabaThIBaeT pEKOMEHJATeNbHbIE OubOauorpadguueckre mnocodOus (CHUCKH,
0030pHbI, yKa3aTesu U T.11.);

* oOecrmeunBaeT WHGOPMUPOBAHME IMOJIb30Barenaeit 00 MHPOPMAIMOHHOM
TIPOAYKLIUY;

B) OCymecTBIsIeT auddepeHIrpoBaHHOE  OUOIMOTEYHO-UHGOPMAIIMOHHOE
o0CITy’)KMUBaHUE 00YJarOMIUXCS:

* MpenocTaBiIsieT WHPOPMALMOHHBIE PECYPChl Ha PpAa3IUYHBIX HOCHTEISX Ha
OCHOBE M3Y4YECHHS UX UHTEPECOB U MHPOPMALIMOHHBIX TOTPEOHOCTEH;

* CO3JaeT YCJIOBUSA Ui pealu3ali CaMOCTOSTENBHOCTH B 0OydeHUuw,
MMO3HABATEIHPHOM, TBOPUYECKOW [EATENBHOCTH C ONOpOH Ha KOMMYHHUKAIIHIO;
CIOCOOCTBYET DPA3BUTHIO HABBIKOB CaMOOOydYeHHs (y4acTHE B CETEBBIX OJMMIIMAJaX,
TEJIEKOMMYHMKAITMOHHBIX MTPOEKTAaX B CUCTEME JTUCTAHIIMOHHOTO 00yUYeHus );

* OpraHusyeT o0y4yeHHe HaBbIKaM HE3aBHCUMOTO OMOIMOTEYHOTO TOJIh30BATEIS U
norpedutens MHGOpPMALIUU, COAEHCTBYET MHTErpallid KOMIUIEKCA 3HAHWW, YMEHHHA U
HaBBIKOB pa0OTHI ¢ KHUTOW U HHQOpMALIUEii;

* OKa3bIBaeT MHGOPMAIMOHHYIO MOAEPKKY B PEIICHUU 337a4, BO3ZHUKAIONINX B
npoliecce uX yuebHoit, camoo0pa30BaTeabHON U JOCYTOBOM AESITEITHPHOCTH;

* OPraHU3yeT MAcCOBBIE MEPONPUSTHS, OPUECHTHPOBAHHBIC HAa pa3BUTHE OOIIEH, 1
YUTATEIbCKON KYJIBTYPHI TMYHOCTH, COAEHCTBYET PA3BUTHIO KPUTHYECKOTO MBIIIUICHUS;

* CONCHCTBYeT 4JIeHaM IIeJarOrMYecKoro KO/UIEKTHMBA ¥ aJIMHHHUCTPAITUH
VUpPSKICHUsT B OpraHu3aluy 0o0pa3oBaTeIbHOrO Ipollecca W J0Cyra OOydJaroImuxcs
(mpocMoTp BuaeohmwiIbMOB, CD-IUCKOB, MPE3EHTALMU PA3BUBAIOIINX KOMIBIOTEPHBIX
Hrp);

* PYKOBOJHUT BOCIUTATENBHON pabOTOM ¢ KHUTO# B Ipymiax MpoJeHHOrO JHSA, B
KJIaccax KOMIIEHCUPYIOIIEro 00y4YeH s, B KOPPEKIIMOHHBIX Kjlaccax (TMpH UX HAJIUYUK);

r) ocyumiecTBiser AuPdepeHuUpoBaHHOE  OUOIMOTEYHO-MHGOPMAIIMOHHOE
00CITy’)KHBaHUE TeJarOrMYECKNX PaOOTHUKOB:

* BBIBIACT WHGOPMAIMOHHBIE TMOTPEOHOCTH W  YIOBJETBOPSIET 3ampOCHI,
CBSI3aHHBIE C 00YYEHHUEM, BOCITUTAHUEM U 3/I0POBBEM JIETEH;




* BEISABIIAET HH(GOPMAIIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSET 3alIPOCHl B 001aCTH
IeJarOrHYeCKMX MHHOBAIIMI U HOBBIX TEXHOJIOTU;

* CozeiCcTBYeT MPOhecCHOHATHHON KOMIETEHIIUH, TMOBBIICHUIO KBaJIH(UKAINY,
MIPOBEICHMIO aTTECTAllUY;

e co3maer OaHK Tearormyeckoil uHGopMalMM KaK OCHOBHI  €JUHOMN
UH(GOPMAIIMOHHOM  CIIy>KObl  00I1€00pa30BaTEIbHOIO  YUYPEKICHUSA, OCYIIECTBISAET
HaKOILICHHE, CHCTEMAaTU3aINI0 HH()OpMaLUK 110 IpeAMEeTaM, paszeiaM U TeEMaM;

e oOpraHum3yeT JOCTynm K OaHKy mearorudyeckoii uHpopmanuu Ha JHOOBIX
HOCHTEIIAX; IIPOCMOTP JIEKTPOHHBIX BEPCUI NIEAArOTUYECKUX U3TAHUN;

* OCYIIECTBJISCT TeKylee MHPOpMupoBaHue (IHU MHGOpPMALUH, 0030pBl HOBBIX
NOCTYIUIEHUM U MyOauKanuii), “”HGOPMUPOBAHUE PYKOBOJCTBA 00IE0OPA30BATEIBHOIO
YUpEkKACHHUS 10 BOTIPOCaM yIpaBiieHHs 00pa30BaTeIbHBIM IIPOLIECCOM;

* MOJJEPIKUBACT JIEATEIHHOCTD MeIarorn4eckuX pabOTHUKOB B 00JaCTU CO3JaHKs
MHGOPMAIIMOHHBIX TIPOIYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, Web-CcTpaHuIl | T.11.);

* CIOCOOCTBYET IMPOBEICHUIO 3aHATHH MO (OPMUPOBAHUIO HH(OPMAIMOHHOM
KYJIBTYpBI; SBIsSETCS 0a30d U1 TMPOBEACHMS MNPAKTHYECKUX 3aHATHH 10 pabore ¢
HH(POPMAIIMOHHBIMU PECYPCAMH;

o) ocymectBisseT aubdepeHIpoBaHHOE — OuOIMOTEYHO-UH(POPMAIIMOHHOE
00CIy)XHBaHUE POJUTENEH (MHBIX 3aKOHHBIX IIPEICTABUTENIEH) 00y YarOIUXCs:

e VIOBJIETBOPSET 3ampochl MOJb30BaTelneld M HMHOOPMHUPYET O HOBBIX
MOCTYIUICHUSIX B OMOIUOTEKY;

* KOHCYJIBTHPYET MO BOMpPOCAaM OPraHM3allMd CEMEWHOro YTEHMs, 3HAaKOMUT C
“H(pOpMaIued 0 BOCIIUTAHUIO IETEMH;

* KOHCYJIBTHPYET 110 BOIPOCaM y4eOHBIX U3IaHUH 1711 00y4Jaromuxcs.

IV. Opranuszanus esiTeJJbHOCTH OMOTHOTEKH

12. Hamuuune yKOMIUIEKTOBaHHOW Oubamoreku B 001e00pa3oBaTeIbHOM
YVUpEXKOAEHUH O00s3aTebHO, B TOM 4YHCIE B MAJOKOMIUIEKTHOM YUYPEXAECHUH H
YUPEKIECHUH, PACIIONIOKEHHOM B CeIbCKOM MecTHocTH. YacTHuHas IEHTpalu3anus
OMOIMOTeYHO-OMOIMOTpaPUUECKUX TPOLECCOB B MEXKIIKOJIBHBIX  OMOIMOTEYHBIX
00BeAMHEHHUAX IIPOBOIUTCS 110 MPUKA3y OPraHOB YIIPaBJICHUS 00Opa30BAHUEM.

13. Crpykrypa OHONIMOTEKH, NIOMMMO TpPaJWLMOHHBIX OTAEIOB (aOOHEMEHT,
YUTAIBHBIN 3ai), MOXKET BKJIIOYATh OTACIEI y4EOHHKOB,
nHOpMaIMOHHO-0ubIorpadudeckoil paboTel, GOHI M CHEHUATU3HMPOBAHHBINA 3all
paboTBI C  MYJIBTUMEAUNHHBIMA M  CETEBBIMH  JOKYMEHTaMH, BHIEOCTYIUIO,
MUHH-U3IaTeTbCKUAN KOMIUIEKC, MHOJKUATEIBHYIO TEXHUKY U JIp.

14. bubanoreyHO-UHGOPMAIIMOHHOE O0CTY)KUBAHUE OCYIIECTBISAETCA HA OCHOBE
OMOIHOTEYHO-UHPOPMAIIMOHHEIX ~ PECYpCOB B COOTBETCTBMM C  yY4eOHBIM U
BOCIIMTATEIbHBIM IIJaHAMU  00I1e00pa30BaTENbHOTO YUPEXKIEHUs, MporpamMmMaMy,
IPOEKTaMH U 1TaHOM paboTEl GUOINOTEKH.

15. bubauoreka BIIpaBe IIPEIOCTABIIATH IIJIaTHEBIE
OMOIMOTEeYHO-UH(POPMAIIIOHHBIE YCIYTH, I€PEUYeHb KOTOPBIX ONPENENIeTcs yCTaBOM
00111e00pa30BaTENIHHOTO YUPEIKACHUSL

16. CrioHCcOpCcKasi TIOMOIIb, MOMy4YeHHass OMOIMOTEKON B BUJAE IIEJEBBIX CPEICTB
Ha KOMIUIEKTOBaHHMe (OHIA U 3aKyNKy OOOpYIOBaHHUS, HE BIEYET 3a COOOM CHIKEHUS
HOpMAaTuBOB U (mwiu) abCOMIOTHBIX pa3MepoB (UHAHCHpPOBaHMA U3 OOKeTa
0011e00pa3oBaTeIbHOTO yupexaeHus. JleHe)KHble CpelcTBa 3a CHAHHYIO OMOIMOTEKOH
MaKyjIaTypy pacxXomyloTcs Ha  YJIydlIeHHe MaTepHaJbHO-TEXHUYECKOW  0asbl




OMOIHOTEKH, TIIOAMUCKY MNPOMECCHOHAIBHBIX W3JaHUH, KOMILIEKTOBaHHE (oHza
JIOKYMEHTOB.

17. B memsx oOecrneuyeHus MOJEpHU3AUMU OUOIMOTEKM B  YCIOBUSX
uHpopMaTU3allui 00pa30BaHUs U B IIpeleiaX CPEACTB, BBIAEIAEMBIX YyUpEIUTEISIMHU,
o6mreoOpa3oBaTeIbHOE YUpEXKIeHUE obecrieunBaeT OUOINOTEKY:

. rapaHTUPOBAHHBIM (GbuHaHCUPOBAHUEM KOMILIEKTOBAHHUS
OMOIHOTEUHO-UHPOPMAIIMOHHBIX ~ PECYpcOB (B CMET€ YYpEKICHUS  BBIBOJUTCA
OT/ICJIBHO);

* HEOOXOIOWMBIMU CIIY)KEOHBIMU ¥ TPOM3BOACTBEHHHIMU IIOMEIIEHUSIMU B
COOTBETCTBUHU CO CTPYKTYpoil OMOIMOTEKHM U HOpMAaTHBaMH IO TEXHUKE OE30MaCHOCTH
SKCILTyaTallid KOMITBIOTEPOB (OTCYTCTBME BBICOKOW BIIQXHOCTH, 3aIbUIEHHOCTH
[IOMEINEHNS, KOPPO3UOHHO-aKTHUBHBIX NPUMECEH WU 3JIEKTPONPOBOIAINEH IBUIM) U B
cooTBeTcTBUH ¢ nTotoxkeHussMu CanlIuH;

* COBPEMEHHOW JJIEKTPOHHO-BBIUMCIUTEIBHON, TEIEKOMMYHUKAIIMOHHON H
KOIMMPOBAIBHO-MHO)KUTEIPHOM ~ TEXHMKOH M HEOOXOOWMBIMH  IIPOTPAMMHBIMH
MIPOTYKTaMH;

* pEMOHTOM M CEpBUCHBIM OOCIy)XMBaHHEM TEXHUKA U 00OpyHOBaHUA
ONOINOTEKM;

* OHOJIMOTEYHON TEXHUKON U KaHIESIPCKUMHU PUHAIIIEKHOCTAMHU.

18. OO6meoOpa3oBaTeIbHOE YUYPEKICHUE CO3JACT YCIOBUA Ul COXPAaHHOCTH
armaparypbl, 000pyI0BaHUS U UMYILECTBA OMOINOTEKH.

19. OTBeTCTBEHHOCTh 32 CHCTEMAaTUYHOCTh M KAde€CTBO KOMILUIEKTOBAHUSA
OCHOBHOrO (hoHIa OMOTMOTEKH, KOMIUIEKTOBaHME y4eOHOro ()oHIa B COOTBETCTBUH C
¢benepalbHBIMU TIEPEYHSIMH yYEOHUKOB M Y4eOHO-METOIUYECKUX HU3IaHUH, CO3JaHKe
HEOOXOMMMBIX YCJIOBHM ISl J€ATEIBHOCTH OMOIMOTEKM HECET PpPYKOBOAUTEID
006111e00pa30BaTEILHOTO YUPEKACHUS B COOTBETCTBUY C YCTaBOM YUPEXKIACHU.

20. Pexum pabGoThl OUOIMOTEKH OMNpeAeiseTcs 3aBeAyoIUM OuOIHMOTEKON
(bubnmoTekapeM) B COOTBETCTBUM C IMpaBWIAMH BHYTPEHHETO  paclopsaka
ob6eobpa3oBarebHOro yupexkaenus. [Ipu onpenenenuu pexxuma paboThl OGUOIUOTEKH
MIpeIyCMaTPUBAETCS BBIICICHUE:

e JOBYX dYacoB paboyero BpEeMEHHM €XKEJIHEBHO Ha  BBIIIOJIHEHUE
BHYTPHOUOINOTEYHOM pabOTHI;

* OJHOTO pa3a B MeCSl] — CAHUTAPHOTO JHSA, B KOTOpBIA OOCITyKUBaHUE
I0JIb30BAaTENICH HE MPOU3BOAUTCS;

* He MEHEee OJIHOTO pa3za B MeCSI] — METOAUYECKOTO JHS.

21. B menax obecredyeHHs] pallMOHAIBHOTO HCIOIB30BaHUS HH(POPMAIIMOHHBIX
pecypcoB B paboTe ¢ OeTbMHM M IOHOIIECTBOM OuOinoTeka 001meoOpa3oBaTeIbHOIO
yUpeXAeHUs B3auMoieiicTByeT ¢ 6ubimorekamu MuHucTepcTBa KyasTyphl Poccuiickoi
®enepanuu.

V. Ynpasiaenue. lIITaTsl

22. VYmpaBneHue OuOIMOTEKOH  OCYIIECTBISETCS B  COOTBETICTBHH €
3aKoHOJaTelbcTBOM Poccuiickoit @enepanmu, cyObekToB Poccuiickoit ®eaepanyu u
yCTaBOM 00111€00pa30BaTEIbHOIO YUPEXKACHHUS.

23. OO0mee pyKOBOACTBO  JESATECABHOCTBIO  OHMOIMOTEKM  OCYILECTBIISIET
PYKOBOIMTENH 001Ie00pa30BaTENIBHOIO YUPEIKICHHUS.

24. PykoBomcTBO OMOIMOTEKOH OCYLIECTBISET 3aBeAyIOIUN OHOIMOTEKON
(bubnmoTeKaph), KOTOPBIA HECET OTBETCTBEHHOCTh B IIpEJENax CBOECH KOMIIETEHIIMU



nepeJ  OOIIECTBOM W PYKOBOIHWTENEM  OOIEOOpa3oBAaTENBHOIO  YUPEKICHHMS,
QOYUAQIEMUCS, WX  POIUTENSMU  (VHLIMU  2AKOHHNIMU  [ONENCTARWTENIMU) 33
OpPraHM3al[Mi0 ¥ pe3yIbTaThl JCATCIBHOCTH OHONHOTEKH B COOTBEICTBEE C
(YHKIMOHAIBGHBIMA ~ OOS3aHHOCTAMHM, IPEAYCMOTDEHHBIMH  KBATHOMKAIHOHHBIMH
TpeOOBaHUAMH, TPYIOBBIM JIOTOBOPOM H YCTaBOM 00IIE00Pa30BATEILHOI0 VIDEAICHHNS.

25. 3aBenyromuii OUOMMOTEKOH (OMOMHOTEKaph) HA3HAYacTCR DYKOBOIMTEIEM
00111€00pa30BaTEILHOTO YUPEXKACHH, ABISETCA YWICHOM NEIarorH4ecKoro KOLIeKTHBa |
BXOJUT B COCTaB II€IarOTHUECKOT0 COBETa 001Ie00pa30BaTEIbHOIO VUPEAICHNA.

26. MeToNMuecKOe COTMPOBOXKICHNE ACSTEIbHOCTH OMONMOTCKN OOCCIICYNBacT
crienuagucT (MeToaucT) Mo ydeOHBIM (OHOaM U INKOJIBHBIM OHMONIMOTEKaM opraHa
yIpaBjieHUs 0Opa3oBaHHWEM, YUPEXKIECHHsS CHCTEMBI IEPENOATOTOBKA W TOBBIMICHUS
KBaIM()UKAIUK, PETHOHATBHOIO HUHPOPMAIIMOHHOTIO IIEHTPA.

27. 3aBeayromuii 6ubmuoTeKol (Oudanorexapp) paspabaThIBa€T W MPEACTABISAET
PYKOBOJHMTETIO 00IIe00pa30BaTeNbHOIO YUPEKICHUS Ha YTBEPXKICHHE ClEIylolue
JIOKYMEHTBI:

a) TOJIOXKEHHE 0 OMOIMOTEKe, TPaBUiIa M0JIb30BaHKs OUOIMOTEKOM;

0) CTPYKTYpy U IITATHOE pacTucaHue OUOINOTEKH, KOTOPEIE pa3pabaThIBAtOTCS Ha
OCHOBE OOBEMOB paboOT, ONpPEICNCHHBIX MOJOKEHHEM O KOHKPETHOH OmOnImoTeKe
0011€00pa30BaTEIFHOTO YUPEKICHUS C HCIONIb30BaHUEM «MEKOTpacaeBbIX HOPM
BpEMEHHM Ha MPOIIECCHI, BEINIONHsEeMbIe B Onbauorekax» (Ilocranosienne MuHuCTEpCTBA
Tpy/a M conranbHoro passutis Poccuiickoii @enepanuu ot 3 despans 1997 r. Ne 6);

B) ITOJIOXKEHHUE O IUTATHBIX yCIyrax OuOIuOTeKH;

I') IUTAHOBO-OTYETHYIO JOKYMEHTALUIO;

1) TEXHOJOTUUECKYIO JTOKYMEHTAIHIO.

28. TlopsaoKk KOMIUIEKTOBaHHS INTaTa OuOIMOTEKH 00Ieo0pa3oBaTeIbHOIO
YUPEXKICHUS PETJIaMEHTHPYETCS €r0 YCTaBOM.

29. B nemsx obecrneuenus auddepeHIUpOBaHHON pabOTHl OMOIMOTEKH MOTYT
BBOJUTHCS JJOJDKHOCTH: 3aBEIYIONIHMI OTIEIOM (CEKTOpOM), IJIaBHBIM OMOIMOTEKaph,
IJIaBHEIM Oubmorpad, 6udarorpad, MeIuaceUaIuCT.

30. Ha paGory B OMOJMOTEKY HPHHUMAIOTCS JMIA, MMEIOLIME HEOOXOIUMYIO
po(eCCHOHATBHYIO TIOTOTOBKY, COOTBETCTBYIOILYIO TPEOOBAHMAM KBaIU(DUKAMOHHON
XapaKTEPUCTUKK MO TODKHOCTH M IONYyYEHHOH CIENMalbHOCTH, IOATBEPIKICHHYIO
JOKyMeHTaMu 00 00pa30BaHuM U (WIH) KBATU(QUKAIWH.

31. PaboTHHMKH OMOIMOTEK MOTYT OCYILIECTBIATH NIENArOTUYECKYIO AEATEIBHOCTD.
CoBmelmenne OHOIHOTEYHO-MHOOPMALMOHHONM M IEJAaroruyecKor  IeATeIbHOCTH
ocyIecTBisieTcsi pab0THUKOM OUOIMOTEKHU TOJIBKO Ha 10OPOBOJIBHONM OCHOBE.

32. TpynoBeie OTHOIIEHUS PaOOTHUKOB OMOIMOTEKM M 0O0IE0Opa30BATEILHOIO
VUPEKICHUS PEryTHpYIOTCS TPYAOBBIM JOrOBOPOM, YCIOBHS KOTOPOrO HE JIOJDKHBI
POTUBOPEYUTH 3aKOHOIaTeNbCTBY Poccuiickoi @enepaimu o Tpyae.

VI. IIpaBa u 00si3aHHOCTH OHOIHOTEKH

33. PaboTHuKM OMOINOTEK UMEIOT IIPaBo:

a) CaMOCTOSTEIFHO  BBIOMpPATh bopMmBHL, CpelIcTBa U METOJBI
O6u0IMOTeYHO-UHDOPMALITMOHHOTO 00cTy)KUBaHUS 00pa30BaTEIBHOTO U
BOCIIUTATENILHOrO TMPOIECCOB B COOTBETCTBUM C LEIAMM M 3aJa4aMH, YKa3aHHBIMU B
ycTaBe  0O0IIe00pa3oBaTebHOTO  YUPEXKIEHUS U TONOKEHHMH O  OuOiamMoTeKe
00111e00pa30BaTENBHOIO YUPEIKACHHUS,

0) IPOBOAUTH B YCTAHOBJICHHOM IMOPSIKE (aKyJIbTATUBHBIE 3aHATHS, YPOKH H



KPYXKH Ou0IM0TeYHO-0nb1morpaduuecKuX 3HaHUN U MHPOPMAIMOHHOM KYIbTY DI,

B) OIIPEIEIATH MCTOYHUKYA KOMIUIEKTOBAHUSA HH(OOPMALIMOHHBIX PECYPCOB;

r) u3pIMaTh M pEATU30BHIBATh JOKYMEHTH U3 (POHIOB B COOTBETCTBUH C
HHCTPYKIHEH 10 yueTy 6ubinoreqHoro GoHua;

1) OIpeenasTh B COOTBETCTBUM C IIPaBWIaMHU II0Jb30BaHUSA OUOIHMOTEKON
o011eo6pa3zoBaTeIbHOrO YUPEKICHUS, YTBEP>KICHHBIMU PYKOBOJUTEIIEM
001e00pa30BaTEIFHOTO YUPEIKACHHUS, U 110 COITIACOBAHHUIO C POMUTEIBCKAM KOMUTETOM
VI TIOIEYUTEIHCKAM COBETOM BHUIBI M pa3Mephbl KOMIIEHCAIMH yliepOa, HAaHECEHHOTO
10JIb30BaTEIIMU OUOITHOTEKH;

€) BHOCHTH IPEJIOKEHHUS PYKOBOIUTENIO OOIE0O0pa30oBaTEIbHOIO YUPEKICHHUS
II0 COBEpINCHCTBOBAHHWIO OIUIaTHl TpyAa, B TOM 4YHCiI€ HaA0aBOK, JOILIaT M|
IpPEMHUpPOBaHUS PaOOTHUKOB OMOIMOTEKU 3a JONOIHUTENBHYIO paboTy, HE BXOIALIYIO B
KPYT OCHOBHBIX O0sI3aHHOCTEH paOOTHMKOB OHOJIMOTEKH; I10 KOMIICHCAIIMOHHBIM
MEpPOIIPUATHAM, CBS3aHHBIM C BPEIHBIMHM YCIOBHSAMH Tpynda (OMOIMOTEYHAs IIbLIb,
IpEeBBIIIEHIE HOpMATHBa PabOTHl Ha KOMITBIOTEPE).

) y4acTBOBaTh B YIPaBJIEHUU 00IE00pa30BaTEIbHBIM YUPEKICHUEM B IIOPSIKE,
OTIPEIENIIEMOM YCTaBOM ITOTO YUPEKICHUS,

3) MMETh E€KErOJHBI OTHMyCK 28 KaJeHIapHBIX OHEH U JONOJHWTEJIBLHBIN
OIUIAYMBAEMBI OTIIYCK B COOTBETCTBUM C KOJUIEKTHBHBIM JOTOBOPOM  MEXIY
pabOTHHKAMH H PYKOBOJCTBOM OOINE0OpPa30BATENIBHOIO YUPEKACHUS HIH HHBIMH
JIOKQJTbHBIMU HOPMATUBHBIMU aKTaMH;

¥) OBITH MPEACTABICHHBIMH K pa3lM4HbIM (GopMaM MOOIIPEHHUs, HarpagaM M
3HAKaM OTJIHYHS, IPEIYCMOTPEHHBIM /Ul paOOTHUKOB 00pa30BaHus U KYJIbTYPHI;

K) Y4acTBOBAaTh B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoi ®denepanuu B
paboTe OMOIMOTEUHBIX aCCOLUALIMNA WIIHA COXO30B.

34. PaGoTHUKY OUOIMOTEK OOSI3aHbI:

a) 00ecmeyuTh TI0JIb30BATEISIM BO3MOKHOCTh pPabOTHl ¢ HMHGOPMALUOHHBIMU
pecypcamu OGMOIUOTEKH;

6) uH(GOPMHPOBATh IMOJB30BaTENE O BUAAX MPEJOCTABIAEMBIX OMONMOTEKON
yeuyr;

B) 00€CIIEYNTh HAYYHYIO OpraHu3aIuio (POHOB U KaTaJIOrOB;

r) dopmupoBaTh (HOHIBI B COOTBETCTBUHM C YTBEPXKICHHBIMHU (elepalbHbIMU
MEPEYHAMU y4eOHBIX U3/IaHUA, o0pa3oBaTeIbHBIMU MporpaMmMaMu
00111e06pa3oBaTeNbHOrO YUPESKICHUA, HHTEpECAaMU, TOTPEOHOCTAMU U 3alIPpOCAMHU BCEX
KaTeropuii mojab30BaTelIeH;

1) COBEpIIEHCTBOBaTh HMH(MOPMALMOHHO-OUbIHOrpaduueckoe U OUOIUOTEUHOE
00CITy>)KHBaHUE TIOJIb30BATENEH;

€) obecrmeuynBaTh COXPAHHOCTh MCIIOJIB30BAHUSI HOCHTENEH HHPOpPMALMU, HX
CHCTEMaTHU3aIUIO0, pa3MEIICHUE U XPaHEHHE;

k) obecreunBaTh pEKUM pabOTEl B COOTBETCTBHHM C  IOTPEOHOCTAMHU
oJip30Bateneit u paboToit 001e00pa30BaTEIBLHOIO YUPEKACHNS;

3) OTYUTHIBATBCS B YCTAaHOBJICHHOM TOpPSIKE Iepe]] pyKOBOAUTEIEM
0011e00pa30BaTENFHOTO YUPEIKICHU;
1) MOBBIIIATH KBATU(PUKAIMIO.

VII. IIpaBa u 06s3aHHOCTH N0Jb30BaTe el OM0JIHOTEKH
35. ITonp3oBarenu 6MOJIUOTEKH UMEIOT IIPaBo:
a) mojydarh TMOJHYH0 UWHGOpPMAIMIO O cocTaBe OubaroreyHoro GoOHAa,



UHGOPMAIIMOHHBIX pecypcax U MPeAOCTaBIsIEMBIX OUOIMOTEKOM yeayrax;

0) IOJI30BaThCS CIIPABOYHO-OUOIMOrpadUUEeCKUM anmapaToM OHOTHOTEKH,

B) IOJy4YaTh KOHCYJBTAllMOHHYIO IIOMOINb B TIOMCKE M BBHIOOpE HCTOYHHUKOB
uHbOopMaIuu;

r) OJy4aTh BO BPEMEHHOE IOJIb30BaHME Ha aOOHEMEHTE U B YUTAIBHOM 3alie
NieYaTHbIE U3AHUS, Ay JUOBU3YAIbHBIE JOKYMEHTHI U JPyTUe HCTOUHUKUA WHPOPMAIIUH;

1) IPOAJIEBATh CPOK MOJIB30BAHUS JOKYMEHTaMM;

€) IoJydarhb TeMaTU4YEeCKHe, ¢bakrorpapuyeckue, YTOYHSIOIUE u
oubmorpaduyeckre CrpaBKi Ha OCHOBE PoHIa OUOITHOTEKH;

) TMOJy4aTh KOHCYJIHTAallMOHHYIO IOMOINb, B pabore ¢ wuHPOpMaimein Ha
HETPAIUIIMOHHBIX HOCUTEISIX IPU MOJIb30BAHUM 3JIEKTPOHHBIM U UHBIM 000PYI0BaHUEM;

3) y4acTBOBaTh B MEPOIPUATHAX, IPOBOAUMBIX OUOIMOTEKOA;

M) TOJB30BaThCA IUIATHBIMU YCIyraMH, THPEAOCTaBISEMBIMUA OHOIMOTEKOM,
COIJIaCHO YCTaBy o0011e0o0pa3oBaTeabHOro yupexxaeHuss U IlookeHuro o IUIaTHBIX
yCIIyrax, yTBep KIeHHOMY PYKOBOJAUTENIEM 00111e00pa30BaTeIbHOTO YIPEKICHUS;

K) oOpamarhcs Uil pa3pelieHuss KOHQUIMKTHON CHUTyalli K PYKOBOIHMTEIIO
0011e00pa30BaTEILHOTO YUPEKICHUS.

36. Ilonp3oBaTenu GUOINOTEKU O0S3aHBI:

a) co0JTr01aTh paBuJia MOJb30BaHUs OUOIUOTEKOI;

0) OepeXHO OTHOCUTBHCA K NPOU3BEIECHUSM IeyaTu (HE BHIPHIBATh, HE 3arudarh
CTpaHWIl, HE JeNaTh B KHUTax MOMYECPKUBAHMM, IOMETOK), MHBHIM JOKYMEHTaM Ha
Pa3IMYHBIX HOCUTENSX, 000pY/I0BAHUIO, HHBEHTAPIO;

B) MOJEPKUBATh MOPSJIOK PAaCCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOIMOTEKH, PACcIOI0KEHUS KapTOUEK B KaTajlorax v KapTOTeKax;

I') IOJIB30BAThCS LIEHHBIMU M CIIPABOYHBIMH JTOKYMEHTaMH TOJHKO B TIOMEIICHUU
OuOIMOTEKH;

) yOenuThCcs MpU INOJYyYEHHHM JOKYMEHTOB B OTCYTCTBUU AE€(EKTOB, a IIpH
oOHapyXeHUu NMPouHGOPMHUPOBATh 00 3TOM paboTHUKA OMOIMOTEKH. OTBETCTBEHHOCTh
3a 0OHapyKEeHHbIE 1e(DEKTHI B CAABAEMBIX JOKYMEHTaX HECET MOC/ICTHMIMA ITOJIb30BaTelb;

€) pachuChIBaTbCSI B YMTATEIBCKOM (GOpMYyJspe 3a KaKIbId ITONyYEHHBIH
TOKYMEHT (MCKJIIoueHue: o0yyaronecs: 1—4 kiaccoB);

K) BO3BpaIlaTh JOKyMEHTHI B OMOIMOTEKY B yCTaHOBIECHHBIE CPOKH;

3) 3aMEHATh JOKyMEHThl OMOIMOTEKM B CIyyae WX YyTpaThl WIA TOPYH WM
PaBHOIICHHBIMU, JHOO0 KOMIIEHCUPOBATh ymep6 B pa3Mepe, YCTaHOBJIICHHOM IpaBWJIaMU
MOJIb30BaHMs OMOIMOTEKOI;

¥) TIOJHOCTBIO pacCUUTaThes ¢ OMOIMOTEKOM MO0 UCTCUCHHH CPOKA OOYUCHHUS MU
paboThl B 00111€00pa30BaTEILHOM YUPEIKICHUN.

37. Ilopsimiok moap30BaHusl OMOIUOTEKOM:

a) 3amuch oOyyarommxcsi 00meoOpa3oBaTEIbHOIO YUYPEXKICHUS B OUOIHOTEKY
MPOU3BOJUTCS IO CIUCOYHOMY COCTaBy Kilacca B HMHAMBHIYAJIBHOM TOPSIKE,
NeJaroru4eckKux M UHBIX pabOTHUKOB 00LIE00pa30BATENLHOTO YUPEKICHUS, POIUTENICH
(MHBIX 3aKOHHBIX MpeCTaBUTENEH) 00yUJaIOIMUXCs — 10 MacHopTy;

0) mepeperucTparnys 1nojb3oBareneil OnbINOTEKH MPONU3BOIUTCS €KETOTHO;

B) JIOKyMEHTOM, IIOJTBEPKAAIOIIUM MPABO IMOJIb30BaHUS OUOIUOTEKOM, SBIISIETCS
YUTATENbCKUA OpMyIIsp;

B) YATATENbCKUN HOPMYJIsip GUKCUPYET NaTy BBIAAYH IOJIH30BATEIIO JOKYMEHTOB
u3 ¢poHa OMOINOTEKH U UX BO3BPALICHUS B OMOIHOTEKY.

38. Ilopsaok monb30BaHUSI aOOHEMEHTOM:



a) TOJIB30BATEIN UMEIOT IPABO MOJYYUTh HA JIOM M3 MHOTOTOMHBIX M3IaHWi He
Oonee ABYX TOKYMEHTOB OJTHOBPEMEHHO;

0) MaKcUMaJIbHbIE CPOKH IIOJIB30BAHUS JOKYMEHTAMHU:

— y4eOHUKH, y4eOHbIe TOCOOUS — Y4eOHBIN ro;

— HayYHO-IIONYJISIpHAasl, MO3HABATeIbHAsA, XYyHIOXXECTBEHHas jureparypa — 1
MECHI];

— MEPUOMYCCKUE U3aHus, U3IaHNs TIOBBIIIEHHOTO CIipoca — 15 qHel;

B) T0JIb30BATE/IM MOTYT NIPOJUIUTH CPOK MOJIB30BAHMS JOKYMEHTAMHU, €CIIH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOJIH30BATENICH.

39. Ilopsi1oK MMOIB30BAHUS YUTATBHBIM 3aJI0M:

a) JNOKyMEHTHI, IpeJHa3Ha4YeHHbIC /I padOThl B YMTAJBHOM 3aJie, HA JOM HE
BBIJIAIOTCS;

0) OSHUMKJIONEINH, CHOPAaBOYHHMKH, pEIKHE, LEHHBIE W UMEIOIMecs B
€IMHCTBCHHOM O3K3EMIUIIPE ZOKYMEHTHI BBIJAIOTCS TOJNBKO Ui PabOTHl B YUTAIBHOM
3aie;

40. ITopsinok paboThI ¢ KOMITBIOTEPOM, PACIIOIOKEHHBIM B OUOIHOTEKE:

a) pabota C KOMITBIOTEPOM YYaCTHUKOB 00pa30BaTeIBHOIO Ipolecca
NPOM3BOJUTCA 10 TIpaduKy, YTBEPXKICHHOMY pPYKOBOAUTENEM YYPEKIECHHS M B
IIPUCYTCTBUU COTPYIHUKA OMOTHOTEKH,

0) paspemaercsi paboTa 3a OJHHM NEPCOHATBHBIM KOMITBIOTEPOM He Golee IBYX
YeJI0BEK OJJHOBPEMEHHO;

B) IIOJNB30BaTeNb HMEET IMpaBO paboTaTh ¢ HETPAAULUOHHEIM HOCHUTEIEM
UMHGOPMALUK IOCIIE IPEeIBAPUTETHHOTO TECTUPOBAHHS €0 pabOTHUKOM OUOIMOTEKH;

I) II0 BCeM BOIIpocaM Toucka MHbopMaimu B MIHTepHETE MOIB30BaTENb JOKEH
oOpamarbcs K paOOTHMKY OHMOJIMOTEKH; 3ampemiaeTcs oOpalleHHe K pecypcam
HuTepHera, npeanoiararoumm oriaTy;

n) pabotra C KOMIBIOTEPOM TIPOM3BOAMTCS  COIJIACHO  yTBEPKIACHHBIM
CaHUTAPHO-TUTHEHUYECKIM TPEOOBAHUSIM.



